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FROM THE AMERICAN PEOPLE






INDIVIDUAL LEARNING AND TRAINING PLAN (ILTP)
(This annual plan identifies an employee’s career and competency development learning activities and any mandatory training required such as, Ethics; certification and re-certification courses, etc.)

	Employee Name

     
	Bureau/Mission/Office

     
	Supervisor’s Name

     

	Position Title
     
Check one:

 FORMCHECKBOX 
Supervisor
 FORMCHECKBOX 
Team Leader

 FORMCHECKBOX 
Manager
 FORMCHECKBOX 
Non-Supervisor
	Pay Plan/Grade

     
	Backstop, if appropriate

     
	Effective Dates of Plan

From:
     
To:
     

	Short-Range Career Goal

     
	Long-Range Career Goal

     

	List Type of Learning Activity, e.g. classroom course, on-the job training, 

E-learning, mentoring, etc, And, course title for classroom or E-Learning course
	Priority *
	Vendor, (FSI, Commercial vendor)

if appropriate
	Start Date 
	End Date
	Location of Learning Activity
	Training Cost, 

if any
	Travel Costs,

if any

	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     

	 FORMCHECKBOX 
 I have discussed with my supervisor the purpose and objective for the ILTP and we agree that no development is needed at this time.

 FORMCHECKBOX 
 I have discussed with my supervisor the purpose and objective for the ILTP and decline to participate in the ILTP process at this time.

	Employee’s Signature
	Date
	Supervisor’s Signature
	Date


* Priority 1: Mandatory training or training essential to improve performance; Priority 2: Training related to current job to enhance performance; Priority 3: Training that prepares an employee for anticipated future assignments or to accomplish special agency initiatives 
            AID 400-21 (5/11)









         
                                 (Formerly form AID 460-3)

